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- PERMITS - (continued) -

- BANQUET and ENTERTAINMENT PERMITS -

As an extra copy of the Banquet permit will not be sent to the stores,
it will be necessary to make a memorandum of the purchase, which should be
placed in a folder and kept in the store files for future reference. After
the completion of a purchase, the store copy of the permit must be sent
to the Banquet Permit Department at Head Office in an addressed envelope.
Permits which have not been made use of must be returned immediately after
the expiry date of the function for which the permit was made, to the above
Department at Head Office.

In certain cases it may not be possible for the person authorized to
purchase on a Banquet permit to attend in person at the store. In such
cases, & written order from the authorized person, delegating some other
one to purchase on his or her behalf, may be accepted.

The Board has ruled that no representative or person known to the Vendor
as being connected with the spirits, wine or beer industry will be allowed
to present or handle Banquet permits through the stores, either directly or
indirectly.

The procedure to follow when a quantity of spirits, wine or beer is
returned to the store which was procured on a Banquet and Entertainment.
Permit is given under Section "Stock™ Page - 65
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fgﬁ&;‘s e - REPORTS and STATEMENTS -

To be furnished during each Month - For full details of sach see instruct-

ions under separate headings

The Daily Sales Report -

Daily Report of Permit Sales =

Bank Deposit Slips -
Cash Register Tape -
Counter Refund Slips -

Advice to the Chief
Commissioner -

Report of Store sales,
Transactions, Permit Sales
and Absentees for the week -

- DAILY -~

Original to the Accounting Department on the day
following to which it pertains, second copy on
store files. See Page 30 for full instructions.

Original in specially addressed envelope to the
Permit Department with all card copies of permits
sold enclosed, second copy to be attached to the
Daily Sales Report, third copy for store files.
See Page 31.

To be made out in triplicate, original copy left
with the Bank, second copy to be attached to the
Daily Sales Report and the third copy for the
store files. Stores served by the Brinks'
Express must make their deposits out in quadri-
plicate. Two copies are to be left with the
Bank, the third copy signed by the Vendor and

his Assistant must be forwarded to the Accounting
Department attached to the Daily Sales Report,
fourth copy retained in store files.

To be attached to the Daily Sales Report. The
store number, location of store and date should
be shown at the bottom, and it should be signed
by the Vendor.

Attach to the Cash Register tape and forward to
the Accounting Department. If the refund is to
be made by Head Office, the correct information
should be furnished. See "Daily Sales Reports"
Page 30, Paragraph 5.

To be sent to Head Office in the first mail
after the close of business each day. See inst-
ructions, Page 33.

- WEEKLY -

To be sent to the Supervisor of Stores at Head
Office at the close of business each Friday, and
mailed the same night., A duplicate copy should
be kept on the store files. Full instructions -
Pages 32 and 33.




