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- PERMITS - (oontinued)

- BANQUEf and EIflIERTAINMENT PERIIITS -

6 . As an extra copy of the Banquet per:nlt will not be eent to the stores,
it will be necessary to nake a memorandum of the purchase, rhich should bs
placod in a folder and kept in the store files for future refercnce. After
the compretlon of a purchaeq, the store copy of the pennit nust be eent
to the Banquct Perrnit Department at Head Office in an addressed envelope.
Petztits which have not been made use of nust be returned innnediately after
the expiry date of the functton for which the permit was nafr'A;-E'TFe above
Departnent at Head Offioe.

fn oertain oases tt rnay not bo possible for the person authorized to
purohase on a Banquet pemrit to attend in p€rson at tho store. fn such
casesr a written order from the authorized person, delegating som6 other
oae to purchase on his or her behalf, nay bo accepted..

The Board hee ruled that no representative or persotl hrorm to the Vendor
as being connected rith the cpirits, wino or beer industry wilI be allowed
to preecnt or handle Baaquet perzrits through the stores, elther direotly or
Lndirect ly,

9. fhe procedure to follow when a quantity of opirite, rlne or beer is
returned to the store which tas prooured on a Banquet and Entertalrnent
Penrit is given under Section nstockr pagc - 6$

7 .

8 .
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LIST OF
- REPORTS and STATEIffiNTS -

To be furnished during each Month - For fuLL details of aach see instruct-
ions under senarate headings

- DAILY -

The Dai ly Sales Report 0riginaL to the Accounting Deparbaent on the day
fol lowing to which i t  pertains, second copy od
store f i les. See Page 50 for fuI l  instruct ions.

Original .  in speci.al ly addressed envelopo to tho
Pernit  Department with al l  card copies of permits
sold enclosed, second oopy to be attached to tho
Dai ly Sa1es Report ,  third copy for store f i los.
See Page 51 .

To be rnade out in tripli-cate, original copy left
with the Bank, second copy to be attached to tho
Dai ly Sales Report  and the third copy for tho

Dailv Renort of Permi.t Sa1es -

Bank Deposit  Sl ipe

s tore  f i les .  S tores  served by  the  Br inks l

Cash Register Tape

Express must make their  deposits out in quadri-
pl icate. fwo copies are to be lef t  with the
Bank, the third copy signed by the Voador and
his Assistant must be forwarded to the Acoounting
Department attached to the Dai ly SaIes Report ,
fourth copy retained in store f i les.

To be attached to the Dai ly Sales Report .  The
store nurnber, location of store and date should
be shswn at the bottom, and it should be signed
by the Vendor.

Attach to the Cash Register tape and forrard to
the Aceounting Department. ff the refund is to
be made by Eead Office, the correct infornation
should be furnished. See rrDai ly Sales Reportsn
Page 30, Paragraph 5.

Counter Refund SI ips

Advice to the Chief
Conmlssioner

lnst-

Repor t  o f  S tore  sa lee t
Transact ions, Perur i t  Sales
and Absentees for the week To be sont to the Supervisor of Stores at Head

Off ice at the close of business each Friday'  and
mailed the same night. A duplicate copy should
be kept on the store f i les. Ful l  instruct ionc -

Pages 52 and 33.

To be sent to Head 0ff ice in the f i rst
after tho close of busir :ess each day'
ruct ions, Page 55.

- WOEKLY -
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